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Welcome!
August 14, 2009
Dear Advisor,

Thank you for your interest in study abroad! Many University of Maryland students choose to add a study
abroad experience to their academic program. In 2008-2009 alone, over 1,800 Maryland students earned
credit abroad on a variety of programs. This represents an 8% increase in study abroad participation from
the previous year, and we expect these numbers will grow in future years.

Research has shown that study abroad increases awareness of other cultures and languages while providing
an international living and learning experience. In addition to personal and academic gain, many students
find study abroad to be essential to their career plans, especially in today’s increasingly global marketplace.
The University of Maryland continues to focus on internationalization through the Provost’s new Strategic
Plan in which “Maryland in the World — Engaging the Global Community” was listed as one of three
strategic initiatives for UM.

This handbook was designed to assist you as you work with students planning for and participating in study
abroad programs. Enclosed in this handbook, you will find:

e A summary of new Study Abroad Fees, effective beginning with all 2009 programs

e Contact information for the Study Abroad Office staff

e Information about the benefits of studying abroad

e An outline of your responsibilities as an academic advisor in the Study Abroad Process

e Helpful guides to academic policies and regulations, registration codes, types of academic
credit earned overseas and financial aid policies

e An explanation of the types of programs available to Maryland students

e Appendices containing guidelines for specific Colleges and samples of Study Abroad
Office materials

Much of the enclosed information is also available online. The advisors section can be reached directly at
www.umd.edu/studyabroad.

To assist you with advising students about study abroad, I would be pleased to visit with you and other
advisors in your department to discuss our programs and procedures. If you would like me to come to an
advisor's meeting, please call me at 301-314-7747 to set up a convenient time.

Thank you for your assistance with encouraging students to consider studying abroad!

Sincerely,

M /| Waieh_

Michael Ulrich, Ph.D.
Associate Director
International Education Services


http://www.umd.edu/studyabroad/advisors

Contact Us

Please feel free to contact the Study Abroad Office staff with any questions or concerns that you may have.
Our office is open from 8:30 am to 4:30 pm, Monday through Friday.

The Study Abroad Office

1101 Holzapfel Hall

Ph: 301-314-7746

Fax: 301-314-9135

General Office E-mail: studvabr@umd.edu
Peer Mentor E-mail: saopeers@gmail.com
http://www.umd.edu/studyabroad

Individual Staff Contacts

Robyn Baylor

Graduate Assistant — Internships, Service Learning, Research & Work Abroad
301-314-7794

rbavlor@umd.edu

Dr. Robert Daly
Coordinator for Shanghai
Advising region: China
rdalv@umd.edu

Dr. Aggie Danielewicz

Coordinator for Short-Term Programs
301-405-7917

adaniele@umd.edu

Catherine Donohoe

Cootdinator for London, Betlin, Nice, Alcala and USAC
Coordinator for Advising

Advising region: The UK and Ireland

301-314-7784

cdonohoe@umd.edu

Natasa Duricic

Graduate Assistant -- Curriculum Integration and Scheduling
Advising region: Eastern Europe

301-314-7794

natasad@umd.edu
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Shoshana Griffith

Coordinator for Rome

Program Assistant for Shanghai, Nice, Alcala

Advising region: Brazil, Canada, France, Greece & the Mediterranean, Italy, Portugal

301-405-0596
griffith@umd.edu

Regina Harple

Program Assistant for London, Exchanges

Advising region: Spain, Latin America (except Brazil)
301-314-9708

tharple@umd.edu

Pernille Levine

Coordinator for Exchanges, Australia, Haifa, Semester at Sea

Advising region: Australia, New Zealand, Japan, Korea, Singapore, Taiwan, Scandinavia, Germany,
Switzerland, Austria, Russia

301-405-7158

pernille@umd.edu

Lisa Tenley Alton

Coordinator for Marketing and Outreach
301-314-7790

Itenley@umd.edu

Michael Ulrich, Ph.D., Director
301-314-7747
mijulrich@umd.edu

Taylor Wood

Program Assistant for Haifa, Berlin

Advising region: Africa, Middle East, Asia (except Korea, Japan, Singapore and China)
301-314-7775

tewood(@umd.edu
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Why Study Abroad Matters

Nationwide, 75% of entering college freshmen state that they plan to study abroad during their time in
college. Only 1-3% actually manages to do so. This is usually due to a number of perceived barriers that
students confront during their time in college.

Academic advisors are uniquely situated to help students understand that study abroad zs possible and that
most of the barriers are perceived rather than actual. The Study Abroad Office relies on academic advisors
to discuss study abroad with their advisees and to encourage each and every student to find a unique
international experience that suits their academic and personal needs.

So, why should you spend your time encouraging advisees to incorporate study abroad into their
four-year plans? The answer is simple. Research indicates that study abroad has enormous professional
and personal impact on college students. Employers are increasingly looking for “globally competent”
applicants. Globally competent citizens are defined as having:

substantive knowledge and understanding of international issues
cross-cultural understanding and competence
foreign language proficiency

the practical ability to function effectively in other cultures

Study abroad students consistently demonstrate these traits. In addition, research indicates that study abroad
has an impact on intellectual development, communication skills, and personal maturity.

Furthermore, study abroad has been identified as a priority on the University of Maryland campus. President
Mote has stated that every Maryland student should have an international expetience before he/she
graduates and has identified study abroad as one of the special experiences available to Maryland students
through the President’s Promise initiative. “Engaging the Global Community” is one of three Strategic
Initiatives of the 2008 Strategic Plan for the University of Maryland. Studying abroad for credit is a key
component of this plan. The University is expected to dramatically increase the number of students we
send abroad each year and the Study Abroad Office needs the support of our partners in the colleges to
make this goal a reality.

So, given that Study Abroad is important for University of Maryland students, how can academic
advisors help?

Academic advisors in the departments and Colleges are integral to the Study Abroad process. Read on to
find out how you can best assist your students as they plan for their time overseas.



Perceived Barriers to Study Abroad

Every year, students decide 7o/ to study abroad due to any number of perceived barriers. In actuality, the
majority of these students could have surmounted these barriers and found a way to study abroad during
their undergraduate careers. Academic advisors are in a unique position to help students realize the
feasibility of their study abroad plans.

The following are the most common perceived barriers mentioned by students. As you can see, in most
cases these are not real.

1. COST: It is too expensive to study abroad.
In actuality, many study abroad programs cost the same (or less, in the case of out-of-state students)
than a semester at College Park. We encourage students to consider cost as a factor when choosing a
program.

e All Maryland students can use their federal financial aid and university scholarships towards the
cost of their study abroad program.

e Students studying abroad though UM administered or affiliate programs (for which they are
charged the program fee at Maryland) can use state aid, tuition remission and the TERP
payment plan to offset their costs.

e There are also a number of national, state, and program-specific scholarships available to assist

with the cost of study abroad. We have included our How Can I Afford to Study Abroad? brochure

in Appendix B for your reference.

2. CREDITS: I can only transfer lower level elective credits from abroad.
Students are advised to plan ahead and to work with their academic departments in order to find
programs that fit their four-year plans. Every year, students manage to earn major, minor, distributive
CORE, Honors, Scholars, upper-level elective, and advanced studies CORE credit abroad.

3. LANGUAGE: I only speak English.

e Many programs are taught in English, regardless of the language of the host country. For
example, Maryland sponsors English-language semester programs in Italy, China, Israel,
Germany, Denmark, the Czech Republic, Netherlands, Sweden, Korea, Singapore, Hong Kong
and Taiwan.

e Most Maryland faculty-led short term programs have no language pre-requisite.

e Intensive language instruction from level 101 on is available on the Maryland-in-Berlin,
Maryland in Rome and University Studies Abroad Consortium programs in a number of
countries. This may be a good option for students who are unable to register for crowded
language courses at Maryland.

4. TIMING: I won’t graduate on time.
The Study Abroad Office advises students to work with you, their academic advisors, early in their
college career in order to plan ahead and find a good time to fit study abroad into their four-year plan.

With enough advanced planning, students can usually find programs that will fit their academic schedule

without delaying graduation. Many also choose to study on short-term programs in the summer and

winter terms, so that they can be sure to take their sequence courses during the semesters in College
Park.



Programs Available to Maryland Students

Students at the University of Maryland can study abroad in a number of different ways. Many students find
that the programs offered through the University of Maryland are exciting, affordable options that require
little administrative paperwork. Below we have included a summary of all University of Maryland programs
and an outline of non-Maryland programs. As program information changes from year to year, it is also
best to monitor updates on the Study Abroad website (www.umd.edu/studyabroad).

Students who want to apply to a Maryland-in program (see program type 1 below) can just apply for the
program without meeting with a study abroad advisor. Students considering other programs attend a
General Advising Session. In General Advising, Study Abroad Peer Mentors discuss options and provide
resources students can use to research opportunities.

Study abroad programs fall under three general categories:

with institutional
or organizational

University Aid,
TPP applicable

TYPE OF ACADEMIC | FINANCIAL BILLING HOW TO
PROGRAM CREDIT AID PROCEDURES APPLY
1.) Programs At least some Federal, State & Program fee is charged Apply directly to
sponsored by resident credit University Aid, to student account Study Abroad
academic available Terp Payment Office. Instructions
departments at Plan (TPP) on website.
Mal‘yland (UM) apphcable
2.) Programs Transfer credit Federal, State & Program fee is charged Depending on

to student account.

program, apply
directly to Study

arrangements For Exchange Abroad Office or
with UM (state aid not Programs, $250 directly to program
available for ACC- Exchange fee per sponsor
IAC or Euro program.
Scholars
programs)
Programs Transfer credit Federal & Student pays program Obtain program
recognized by University Aid fee directly to provider. | approval by Study
UM but without applicable; State Abroad Advisor
any direct Aid not applicable | §400 (semester or year)
sponsotship or or $250 (short term) Apply directly to
arrangement Study Abroad Fee program

charged to UM student
account per program
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Category 1: Programs Sponsored by Maryland Departments

Programs sponsored by Maryland Departments grant some amount of Maryland resident credit, and are led
by Maryland Faculty Directors or on-site Resident Directors overseas. This category includes four semester
programs and the majority of Maryland short-term programs. Maryland-in-London is 100% resident credit,
while the remaining departmentally sponsored semester programs are hybrid programs where students earn

a combination of Maryland resident credits and transfer credits from a foreign institution.

A. Semester or Academic Year Programs

Maryland-in-London

Experiential courses on British culture, with on-site learning in museums, theaters, and in the streets

of London

A wide range of courses to satisfy most majors, taken with local students at London Metropolitan

University

All resident credit; many approved courses will satisfy major, minor, CORE, Honors, and Scholars

requirements

On-site Resident Director

Housing in apartments or in international residence halls
No language requirement

Fall, spring or academic year

Credit-bearing internships available

Maryland-in-Nice

French language, civilization and literature at the University of Nice, on the French Riviera
Resident coursework with Maryland Faculty Director

Housing with French families or in apartments

Language pre-requisite: at least two 200-level French courses

Fall, spring or academic year

Maryland-in-Betlin

Courses in English and German at the Free University of Betlin, in the capital of Germany
Resident coursework with Maryland Faculty Director

Housing with German families or in studio apartments

No language pre-requisite. German language classes offered for all levels.

Fall semester only

Maryland-in-Alcala

Spanish language, civilization and literature at the University of Alcald, near Madrid, Spain
Resident coursework with Maryland Faculty Director

Housing with Spanish families or in campus residences

Language pre-requisite: at least two 200-level Spanish courses required to participate
Spring semester only

Credit-bearing internships available for advanced Spanish speakers

Maryland-in-Rome

Housed at the American University of Rome

Small class size, international faculty

Live in typical Roman apartments with other students
9



e Wide range of course offerings for Maryland resident credit; options suitable for most majors
e No language pre-requisite. Italian language classes offered for all levels.
e Language of instruction is English

Maryland-in-Haifa

e Partnership with the University of Haifa’s International School
e UM Faculty Director on-site

e Specially designed course for program participants on the roots of conflict and the search for
common ground

Live in residence halls on campus with 24/7 security protection
Hebrew and Arabic language study offered at all levels
Guided fieldwork and internship options

Program-led tours and visits to historical sites around Israel

Maryland-in-Shanghai

Based at Fudan, one of China’s most prestigious universities
Live and learn with Chinese students

Courses in English suitable for a wide range of majors
Chinese language at any level

Internships

B. Faculty-led Short-Term Programs!
e Summer session or winter term
e Most programs are 3 weeks long, but can be as short as one week or up to six weeks

e Maryland Faculty Directors teach courses worth 1-6 resident credits (most are 3 credits); CORE,
Honors, and Scholars options

e Programs available on all continents except Antarctica and all disciplines but CMPS (so far)

Category 2: Programs with Institutional or Organizational Agreements with the
University of Maryland

Maryland students may also earn transfer credit for participating in programs with institutional or
organizational agreements with Maryland. For these programs, the Study Abroad Office manages some
amount of the pre-departure process, but the on-site program logistics are administered by our partner
institutions and organizations overseas. This category includes all exchange programs and a handful of
short-term programs.

Danish Institute for Study Abroad (DIS)

e Courses in English for many disciplines including pre-medical sciences, humanities, social sciences, art
and engineering

Program associated with the University of Copenhagen

Housing with Danish families, in apartments or in international residence halls
No language requirement. Danish language offered for all levels

Fall, spring or academic year

Discount for Maryland students

Y Summer Programs in Tiibingen, Germany; Oxford, UK; and Taxco, Mexico, carry transfer credit and fall under the next category of programs
10



Australia Programs

e Courses in a variety of disciplines with local students at Macquarie University, near Sydney
Housing in apartments or in international residence halls

No language requirement

Fall, spring or academic year

Study Aunstralia also offers discounted programs at 19 universities across Australia and New Zealand

ACTR Russia
Courses in Advanced Russian Language and Area Studies in Moscow or St. Petersburg

Housing with Russian families or in student residences
Language pre-requisite: at least two years of college-level Russian

Fall, spring or academic year

University Studies Abroad Consortium (USAC)
e Affordable academic programs in over 20 countries

e Specialty programs offer intensive language and culture courses, and other programs focus on business,
ecology, health, etc.

Partnership programs offer classes in English with local students

Housing with local families, in flats/apartments, or student residences, depending on site

Language courses available at all levels

Leiden University

e Courses in Dutch Language and Culture at Leiden University
¢ Housing in apartments
e Fall, spring or academic year

Exchange Programs
College Park students may study at partner universities through Maryland’s established exchanges.

e One-to-one exchange encourages independence and cultural immersion
e Pay Maryland tuition (except for programs with tuition waivers) plus a $250 Study Abroad fee
e While many exchanges are open to students from all colleges, some are restricted to specific majors

e Applicants should be self-sufficient and highly motivated, since exchange students take all courses with
local students at the host institution

e There are language pre-requisites for those programs where students take courses in the host language
The University of Maryland currently sponsors exchanges with universities in the following
countries’:

Argentina (Spanish Language Required): La Universidad de San Andrés
Australia RMIT University

2 Note: The R.H. Smith School of Business and the A. James Clark School of Engineering administer multiple exchange

programs. Please consult their respective websites to learn more: http://www.rhsmith.umd.edu/global/exchangeprograms or

http://www.ursp.umd.edu/international

11
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Austria (German Langnage Reguired):
Brazil (Language Requirements 1/ ary):

Republic of China:

Germany:

Great Britain:

Japan (Japanese Langnage Required):

Norway:
Singapore:

South Korea:

Sweden:

University of Vienna

Universidade Federal Fluminense
Pontificia Universidade Catolica de Rio de Janeiro
Universidade de Sao Paulo

Sichuan University
University of Hong Kong (JOUR)
National Taiwan University

Free University of Berlin
University of Tiibingen
Gesamthochschule Kassel

University of Bristol (PHIL)

Keele University

University of Kent (GVPT)

University of Kingston (CHEM and BCHM)
University of Lancaster

University of Liverpool (HIST)

University of Sheffield

Chiba University
Hiroshima University
Keio University
Kobe University
Rikkyo University

University of Oslo
Nanyang Technological University (COMM)

Ewha Women’s University

Korea University

Pohang Institute of Science and Technology
Yonsei University

University of Uppsala

Category 3: Programs Recognized by Maryland by without Direct Sponsorship or

Arrangement

The University of Maryland will also grant transfer credit to students studying on programs recognized by
Maryland but without any direct sponsorship or arrangement. If the program choice is approved by a
study abroad advisor, students may transfer credit back to Maryland.

These options fall under three main categories:

e Programs administered by other American universities. For example,
o Programs administered by USM universities (Towson, UMBC, etc.)
o Programs administered by other schools in the ACC-IAC (Atlantic Coast Conference
International Academic Collaboration)

¢ Direct enrollment in nationally recognized foreign institutions

e Programs administered by prominent third-party study abroad organizations

12



The Study Abroad Office does not publish a list of approved outside programs, so it is very important that a
student meet with a Study Abroad Advisor before committing time or money to a non-Maryland program.
Please see the suggested timeline for approval in Appendix B.

13



The Role of the Academic Advisor

Academic advisors play a critically important role in the Study Abroad process, providing support and
assistance to students wishing to study abroad, including:

working with the student to incorporate the study abroad experience into their four-year plan
encouraging and supporting the student’s decision to study abroad
assisting with pre-departure paperwork (mainly the Permission to Study Abroad form)

supporting the student during the time abroad and serving as a point of contact for academic or
registration issues that may arise

aiding the student during their return to campus
e cnsuring that the credits earned abroad are properly applied toward the student’s degree

Program Selection

Students begin their journey by visiting the Study Abroad Office or website (www.umd.edu/studyabroad) to
learn about the Study Abroad process and explore program options. Students who are sure they want to
attend a Maryland-administered study abroad program (London, Alcala, Nice, Berlin, Rome, Haifa,
Shanghali, or faculty led short term) may apply for the program without meeting with a Study Abroad
Advisor.

Students who are not sure where they want to go, or whether a Maryland program will work for them
should attend a General Advising session in the Study Abroad Office about nine months to one year before they
plan to study abroad. During General Advising, a study abroad Peer Mentor reviews program options and
discusses the best way to research programs.

Students are then advised to spend a few weeks looking at program options and considering which
programs best fit their academic and personal goals. The University of Maryland Study Abroad Office does
not currently publish a list of approved programs, so students have a wide choice of options. Study Abroad
Peer Mentors, undergraduate students who have studied abroad, can provide support and assistance to
students as they search for the best program to meet their needs.

As students begin researching their options, we recommend that they speak with their department to
determine how study abroad can best be incorporated into the four-year plan and which requirements can
be feasibly completed overseas. However, academic advisors are not responsible for determining
whether or not a particular program is approved or for assisting students in program selection. All
program selection questions should be referred to the Study Abroad staff.

Once a student has focused on two or three program choices, he/she works with a Study Abroad Advisor
to choose one. Applications for Maryland administered and affiliated programs are available at our website.
Students considering outside options complete the new online Application for Study Abroad (a University
of Maryland Electronic Form) to formalize the approval of the program choice.

For your reference, we have included information on the Study Abroad Process and our How to Get Started
brochure in Appendix B.

14
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Pre-Departure Paperwork

Advisor Approval Form vs. Permission to Study Abroad (PSA) form
Once a student has applied and been accepted to a study abroad program he/she will come to you
with one of two forms.

a. Students on Maryland faculty-led short term programs do not complete any forms with their
academic advisor. The Study Abroad Office registers the student for the specific course.

b. Maryland in London and Maryland in Rome students must complete an Advisor Approval
form (please see samples from 2009 in Appendix B).

c. Maryland-in-Alcala, -Nice, and —Berlin students will bring a Permission to Study Abroad
(PSA) form with a specific cover sheet. These programs award a combination of resident
and transfer credit. The resident credit courses will not be included on the PSA, but will be
indicated on the cover sheet.

d. Students on all other programs, including exchanges, affiliates and outside study abroad
programs, will bring a PSA with a general cover sheet.

1. Students meet with a Study Abroad advisor to fill out the Advisor Approval or Permission to
Study Abroad (PSA) form. Students are advised to list more courses on their form than they plan
to take while abroad to ensure acceptable back-up choices if their first-choice courses are
unavailable. The Study Abroad advisor determines the number of credits that can transfer in for
each course. Students are allowed to take up to 18 credits per semester (fewer for a summer or
winter program).

2. The student is then required to bring the form and printed course descriptions or syllabi to his or
her departmental advisor and obtain their signature to determine the applicability of credits to the
student’s major/ minor requirements. At this point in the process it is also useful for advisors to
conduct an advising audit with the student so that both student and advisor have an up-to-date audit
to reference during the student’s study abroad experience.

3. The student is then required to meet with his or her College advisor and obtain the signature of their
Dean (or designate) to determine the applicability of credits to the student’s College and University
requirements.

4. 'The student returns one copy of the form (signed by department and college) to the Study Abroad
Office, along with accompanying materials. The Study Abroad Office registers the student as a
study abroad student and this designation will appear in SIS.

While Overseas

It may happen that a student arrives in his or her host country to find that their approved course options are
not available. This is more common than you might think. In this case it is imperative that the student
discuss any new courses with the academic advisors in the student’s department and college. The Study
Abroad Office advises students to email their academic advisors with any new courses (and course
descriptions if available) they are considering. Advisors should confirm the applicability of the new credits
and forward this information to Study Abroad via email.

While overseas, students register via Testudo for the upcoming semester, just as they would while in
residence at Maryland. If a student will have a mandatory advising or other block on their registration they
need to contact their academic advisor to have it lifted. Email is often the best way for students to do this.
We encourage academic advisors to be as flexible as possible with this and assist students studying abroad in
resolving any registration issues.

15



Returning to Campus

At the end of their semester abroad, students are responsible for having their study abroad transcripts sent
to the Study Abroad Office for evaluation. Once a transcript is received, it is compared to the PSA,
evaluated, and sent to the Registrar for posting to the student’s official record.

If you have specific questions about a student’s record, please contact the Study Abroad advisor responsible
for that geographic region.

PSA or TCEQ?:

Academic advisors should use the Advisor Approval or PSA form when completing graduation audits, #o?
the Transfer Credit Equivalencies in SIS. Although we are working with the Transfer Credit Center to
gradually perfect this system, it is not yet fool-proof, so students are informed that the equivalencies listed
on their PSA are correct, not the equivalencies that automatically populate in their record.

Advisors who wish to be sure that courses are populated in TCEQ should email the Transfer Credit Center
with the host institution name, host course number and title and UM equivalency.

For students going on the Maryland-in-London or Maryland-in-Rome programs, approved courses and their
Maryland course equivalencies are on our website.

Working Together

The academic department and the Study Abroad Office are equally responsible for and involved in the
Study Abroad Process for each and every student. To that end, it is extremely important for us to work
together.

The Study Abroad Office staff is always available to present to UNIV courses or any other special-interest
student groups on campus. If you would like to sponsor a Study Abroad presentation, please complete the
Presentation Request Form available on our website (or the example in Appendix B) or email Lisa Tenley
Alton at ltenley@umd.edu.

To assist you with advising students about study abroad, we would also be pleased to visit with you and
other advisors in your department to discuss our programs and procedures. If you would like us to attend an

advisor's meeting, please contact Michael Ulrich at 301-314-7747.

If you ever have any questions or concerns, please do not hesitate to contact any member of the Study
Abroad Office staff.

16



Important Academic Policies and Regulations

Academic Credit and Study Abroad

Every year, University of Maryland students study abroad and receive academic credit.

Students opting to study through one of the University of Maryland’s own sponsored programs may have
the opportunity to take classes for resident credit. This means that the courses they take abroad have
Maryland course numbers and titles, so that their overseas courses show up on their student record as any
other course taken in College Park.

Other students will choose one of Maryland’s transfer credit programs or will choose to study through a
non-Maryland program. In both of these instances, the student will receive transfer credit for their time
overseas. Students choosing either of these options are bound by the University’s transfer credit policy (see
“Academic Policies and Regulations”). They should also familiarize themselves with the University’s
transfer credit exceptions. Questions about transfer credit can be directed to the Study Abroad Office staff.

The following Maryland programs carry only resident credit:

e Maryland-in-London e Most short-term programs (Summer and
Winter)
e Maryland-in-Rome

The following Maryland programs carty a mix of resident and transfer credit:
Maryland-in-Nice (3 resident credits; 15 transfer credits per semester)
Maryland-in-Alcala (3-9 resident credits; 6-12 transfer credits)
Maryland-in-Berlin (6 resident credits; 9 transfer credits)
Maryland-in-Haifa

Maryland-in-Shanghai

The following Maryland programs carry only transfer credit:

e Macquarie University e All USAC programs

e Study Australia e All exchange programs

e Danish Institute for Study Abroad (DIS) e Summer programs in Germany, Mexico,
e [Leiden University and Oxford

All non-Maryland programs carry only transfer credit.

Transfer Credit Policy

For those study abroad programs where students receive transfer credit, students must receive a grade of C
or better (or the host country equivalent; “C-*“ does not transfer) for the credits to transfer. Students will not
receive credit for courses taken on a Pass/Fail basis. For transfer credit, grades do not appear on the
student’s official Maryland transcript. . The credits earned are added to the “hours attempted” total in
determining the academic level under the Academic Retention Plan. The precise number of credits received
for each course is determined after the official transcript is received from the overseas institution.

Transfer Credit Exceptions

The Study Abroad Office can approve the transfer of credit for classroom-based academic study abroad
courses. However, if a study abroad program for which a student receives transfer credit has a field study,
internship, service-learning or independent study component, the student is instructed that he or she must
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seek approval from his or her academic department and College in order to ensure that the credit will
transfer. The Study Abroad Office will not automatically approve the transfer of experiential credits.

Note: The Maryland-in-London, Maryland-in-Alcala, Maryland-in-Haifa and Maryland-in-Shanghai semester
programs do offer resident credit internships, and many Maryland faculty lead short term programs with
field study or service-learning components, for which students receive Maryland resident credit.

The Study Abroad Office also reviews the signed Permission to Study Abroad Form before posting study
abroad credit. This ensures that any student who repeats a course during his or her time abroad or chooses
to take any other course that is specifically not approved by his or her department will not receive credit for
the prohibited courses.

Diversity CORE Credit

Studying abroad fulfills the Human Cultural Diversity Component of CORE, provided a student completes
at least 9 credits abroad. Some short-term programs are also CORE D approved.

Study Abroad and University of Maryland’s Academic Calendar

The "Attendance and Assessment/ Examinations" policy in the University Course Catalog permits excused
absences in the following cases:

tllness of the student, or illness of a dependent as defined by Board of Regents policy on family and medical leave; religions
observance (where the nature of the observance prevents the student from being present during the class period); participation in
university activities at the request of University authorities; and compelling circumstance beyond the student's control. Students
claiming excused absence must apply in writing and furnish documentary support for their assertion that absence resulted from
one of these causes. (Attendance, 2.)

As study abroad programs do not fall under any of these categories, the Study Abroad Office staff will not
approve a student’s application to a study abroad program that starts before the end of a scheduled exam
period or that ends after the beginning of a term on campus. If the student is able to submit written proof
that his or her professors have granted permission to leave campus early, Study Abroad can approve the
application. However, instructors are under NO obligation to reschedule an exam.

Academic Probation

Although the GPA requirements for certain programs are not absolutely rigid, students must have at least a
2.0 GPA in order to study abroad. The Study Abroad Office cannot register any student on academic
probation for any study abroad registration code.

Thirty Credit Rule

The University of Maryland requires that students complete their final 30 credits in residence. Some major
departments, schools and colleges make no exceptions and require that all of a student's final 30 credits be
taken in residence; others allow students to study abroad for some of their final 30 credits. We instruct
students to check with their individual College and/or department to confirm their policy.

1. Students on University of Maryland Administered or Sponsored Programs

In Spring 1995, the Senate Committee on Academic Procedures and Standards considered whether credit
earned on University of Maryland study abroad programs could be applied to the final 30 credits a student
earns at Maryland. The Committee concluded that students participating in a University of Maryland-
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sponsored study abroad program will be allowed to earn up to a total of 18 of their final 30 semester
hours off campus if they meet the following criteria:

e minimum 2.5 GPA
e approval of their major department and College
e return to UMCP to complete at least 12 semester hours

Please note: Most short-term University of Maryland programs count as resident credit, as do the
Maryland-in-London and Maryland-in-Rome programs. As such, the 30-credit rule does not apply to these
programs.

2. Students on Non-University of Maryland Programs

Students studying on non-Maryland programs must check with their College to determine whether an
exception to the 30-credit rule may be granted. When an exception is granted, the following conditions must
be met:

If students have completed 75+ credits at Maryland: They may study abroad but must take a
minimum of 14 of their final 30 credits at Maryland before they earn a University of Maryland degree.
No more than 4 courses (maximum of 16 transfer credits) will be applied to a student's degree.

If, at the time of graduation, students will have completed 30 credits at Maryland:

They may study abroad but must take a minimum of 22 of their final 30 credits at Maryland before
they earn a Maryland degree. No more than 2 courses (maximum of 8 transfer credits) will be applied
to a student's degree.

General Policies Regarding the Thirty Credit Rule

1. Written permission for exceptions must be obtained in advance from the dean and chair/director of
the academic unit from which the student expects to graduate. This signature approval must be
obtained prior to departure and in a timely manner.

2. For some University of Maryland programs, 2-3 courses count as resident credits and the others
count as transfer credit. The courses taken as University of Maryland courses receive letter grades
and count towards the GPA, and the transfer courses count as regular transfer credit. In these
instances, only the transfer credits are restricted by the Thirty Credit rule. The Maryland courses
count as resident credit.

3. The Maryland-in-London and Maryland-in-Rome programs are considered full residency programs.
All the courses taken on these programs count as residency credit, and @/ the courses receive grades
calculated in the GPA. Similarly, most Maryland short-term summer and winter programs carry
resident credit. These University of Maryland resident credit programs do not require final 30
credit approval.

4. Courses taken as part of University of Maryland exchange programs or affiliate programs, such as
DIS or Study Australia, count as transfer credit and cannot count toward residency credits. They are,
however, considered University of Maryland-affiliated study abroad programs.
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Registration Codes

The Study Abroad Office registers students as study abroad students. There are a number of different ways that a
study abroad student can be registered, so please refer to the table below when determining the registration status of

one of your students.

Study Abroad Program | Type of Registration Code Where Code can be | Tuition amount
credit viewed in SIS triggered by code
Maryland faculty-led All resident Registered for specific course Student Record Specific registration code
short-term programs credit (specific section codes identify is linked to specific
(Summer and Winter) them as study abroad) program fee
Maryland-in-London All resident Registered for full UM course | Student Record SA13 triggers the London
(Faﬂ and Sprlng Semester) credit load (section SA13> program fee
Maryland-in-Rome All resident Registered for full UM course | Student Record SA23 triggers the Rome
credit load (section SA23) fee

(Fall and Spring semester)

Maryland-in-Haifa
(Fall and Spring semester)

Partial resident,
transfer credit

Student Record

SA25 Haifa code TBA.

Maryland-in-Shanghai
(Fall and Spring semester)

Partial resident,
transfer credit

Student Record

Shanghai code TBA.

Maryland-in-Nice (Fall or
Spring semester)

Partial resident,
transfer credit

Registered for one 3-credit
course (section SA14)

Student Record

SA14 courses trigger Nice
semester program fee

Maryland-in-Nice
(Academic Year)

Fall: Partial
resident,
transfer credit
Spring: all
transfer credit

First semester — registered for
one 3-credit course (section
SA15)

Second semester — “S” code

Fall 2008 — Student
Record

Spring 2009 — Registration
Summary. Unofficial

transcript reads “Enrolled
Fulltime in Study Abroad”

SAI15 triggers the Nice
academic year program
fee.

Maryland-in-Alcala
(Spring semester only)

Partial resident,
transfer credit

Registered for three 3-credit
courses (all with section SA18)

Student Record

SA18 courses trigger the
Maryland-in-Alcala
program fee

Maryland-in-Berlin (Fall
semester only)

Partial resident,
transfer credit

Registered for two 3-credit
courses (both with section

SA16)

Student Record

SA16 courses trigger the
Maryland-in-Berlin
program fee

Exchange Programs’

All transfer
credit

Maryland UG students on
outbound exchanges are
registered for course
Z77709FX. (SA12)
Outbound graduate students
are registered for ZZZZ99FX.

Student Record

SA12 triggers regular UM
tuition. Outbound
exchange students are
charged a $250 study
abroad fee per program.

Programs with
institutional or
organizational
arrangements with UM -
DIS, Leiden, Macquarie, Study
Australia , University Studies
Abroad Consortium (USAC),
Towson program in Rome),

summer programs in Taxco,
Tibingen, Oxford

All transfer
credit

“S” code

Registration Summary —
Unofficial transcript reads
“Enrolled Fulltime in

Study Abroad”

S code does not trigger
tuition. Program fees are
charged manually for
programs by Study
Abroad Office onto
student account.

Programs recognized by

All transfer

“P” code

Registration Summary —

Students are charged a

UM but without any credit Unofficial transcript reads | $400 study abroad fee per
direct sponsorship ot “Participating in Study semester/year progtam.
arrangement Abroad” For shqrt term programs,
the fee is $250.
*For tuition waiver exchange programs, students are “S”
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Appendix A
Study Abroad Guidelines for
Specific Colleges

The following College guidelines are posted on the Study Abroad website in the “Advisors” section,
http://www.international.umd.edu/studyabroad/5650.

Academic advisors interested in publishing study abroad guidelines for their college or department may contact
Michael Ulrich, mjulrich@umd.edu

Guidelines for Business Students i
Guidelines for Engineering Students v
Guidelines for Journalism Students v
Guidelines for ARHU Students vi
Guidelines for Public Health Students vil

Guidelines for Education Majors viil
Guidelines for Letters & Sciences Students vix


http://www.international.umd.edu/studyabroad/5650
mailto:mjulrich@umd.edu

Guidelines for Business Students

Smith School students have three potential sources for pursuing study abroad programs:

1.

The Smith School's Center for Global Business offers formalized exchange programs with a limited number
of high-caliber international Universities. Students have an opportunity to take BMGT courses at these
exchange programs, which have comparable business programs.

The Study Abroad Office in Holzapfel Hall is the study abroad information source for the entire campus.
Students can learn about a variety of international programs in the Study Abroad Office. Please note that
while the campus Study Abroad Office can tell you whether credits from a particular international school
are typically ACCEPTED at UM, they cannot tell you if the credits will be APPLICABLE to your BMGT
degree. This is mainly an issue for BMGT courses. Only your BMGT advisor can inform you of the
applicability of credits.

Students can also pursue study abroad programs through other U.S. universities. The general rule of thumb
is that if you are going to an international school through an AACSB accredited university in the United
States, it is likely you will be able to get credit for BMGT courses in addition to credit for any upper or
lower elective courses.

If you are interested in studying abroad you should:

1.

Explore the programs through the Center for Global Business to see if any of their programs fit your
interests and needs.

Visit the Study Abroad Office in Holzapfel Hall to research other options

After narrowing down your choices, make an appointment to meet with your assigned BMGT advisor to
discuss potential transferability of coursework

Once your program has been approved by BMGT, make an appointment with your Study Abroad Advisor
to complete your Study Abroad paperwork

Please note that Study Abroad cannot be discussed during a walk-in advising session because of the extensive nature
of the material being discussed. Please note the following important guidelines:

All courses taken by BMGT majors off-campus must be approved in advance by BMGT Undergraduate
Studies advisors. Acceptance and applicability of course requirements in fulfillment of BMGT requirements
will be determined within the Robert H. Smith School of Business.

The Smith School will accept credits in fulfillment of University CORE requitements and/or lower and
upper-level electives from ANY foreign university that is recognized by the Study Abroad Office. If a
CORE area equivalency cannot be determined by a Smith School advisor, the students will be directed to
the appropriate department for this evaluation.

The Smith School will accept credits in fulfillment of upper level BMGT requirements - either core Business
requirements or major requirements - only if earned from AACSB-accredited schools which offer
international study coursework, or from a limited group of international schools that offer commensurate
U.S.-style programs. Please check with your BMGT advisor for details. Course content must be deemed
equivalent for courses to be accepted toward BMGT requirements.

The Smith School does not accept credits in fulfillment of any BMGT requirement from any U.S. university
that is not accredited by AACSB. This includes University of Maryland, University College.

We will review on a case-by-case basis coursework taken at foreign universities with comparable Business
programs. Ideally these programs will be our exchange partners through the Center for Global Business
(CGB) and will have prior articulation of course equivalencies before accepting credits in fulfillment of
BMGT core and major requirements. We have an ongoing process of course evaluation for the exchange
programs affiliated with the Center for Global Business. Many of the courses that you might want to take at
exchange programs may have already been evaluated. Check with your Undergraduate Studies advisor for
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details. In the event that a BMGT course you want to take at a CGB exchange has not yet been evaluated,
the Undergraduate Studies Office will sign off on these courses only after the appropriate BMGT faculty
member has completed a formal evaluation. You will need to provide a course syllabus to your BMGT
advisor as far in advance as possible to ensure timely evaluation of the class.

Please realize that whether you are going abroad through the CGB, the Study Abroad Office, or another
U.S. university, ultimately all of your paperwork must be signed by your BMGT advisor AND the Study
Abroad Office. This process takes time, so please do not wait until the last minute.

Note: Students are strongly discouraged from taking the introductory course in their major (i.e. 350 for
Marketing majors, 340 for Finance majors) at a foreign institution because it may not adequately prepare you
for future courses at UM. Students cannot take the equivalent of BMGT495, BMGT407, or BMGT457
abroad.

Students cannot take classes Pass/Fail while abroad.

Students need to leave adequate time for the completion of all paperwork. Study Abroad forms are not
completed on an "on demand" basis, as there is usually a formal evaluation that must be completed for the
proposed classes.

It is imperative that students leaving for a study abroad program plan for their next semestet's registration
before leaving the United States. Students going abroad should take with them an updated copy of their
curriculum sheet, their BMGT advisor's email address, their undergraduate catalog and schedule of classes.
While abroad students can check their pre-registration date for the next semester via Testudo in the Records
and Registration area, and can register via Testudo or MARS.

Students should know which classes they want to take and arrange for any special requests, such as
internship permission, etc., prior to leaving. Note: If you wish to take more than 16 credits in the semester
you return, you will need to wait until the first day of classes to register for your final class unless your
advisor has approved this in advance. Advisors are only able to approve credit overloads in two situations: 1.
if you are a graduating senior attempting a credit overload in your final semester or 2. if you are taking two
4-credit courses, causing your total load to equal 17 credits.
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Guidelines for Engineering Students

The A. James Clark School of Engineering offers study abroad exchanges for undergraduate engineering students in
all majors. These exchanges afford engineering students the opportunity to complete coursework toward their
degree including major requirements, technical electives, and upper-level electives as well as general UM
requirements such as CORE. There is also a Winter Term course for International Engineering students.

Students should plan early for study abroad. You are encouraged to attend a general advising session in the UM
Study Abroad Office in Holzapfel Hall to gain an understanding of the study abroad process. However, engineering
students should consider Engineering International Programs in 1124 G.I.. Martin Hall their main source for study
abroad advising. Make an appointment with Engineering International Programs to learn about study abroad
opportunities tailored to engineering students, receive advice on selecting the right program, and learn how to gain
approval for engineering courses taken while abroad.

Engineering students often hold false assumptions regarding their opportunities to study abroad. In reality, studying
abroad as an engineering student can be done easily with proper planning. Generally, engineering students should
keep in mind:

e fluency in a second language is not required to study engineering abroad;

e studying abroad for a semester will not delay graduation;

e anumber of short term (summer and winter) programs are available to engineering students in addition to
semester- and year-long study abroad; and

e students can use engineering courses completed abroad toward a Minor in International Engineering.

Engineering students interested in studying abroad should:

1. Attend a general advising session in the UM Study Abroad Office;
Explore the study abroad options listed on the Engineering International Programs webpage;
3. Make an appointment with Engineering International Programs for study abroad advising:
cfranci4@umd.edu or (301) 405-5342.
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Guidelines for Journalism Students

Journalism students must make an appointment with both a Study Abroad advisor and a Journalism advisor if they
wish to study abroad. Students should go to the Study Abroad advisor first to talk about programs. Then, the
students must make an appointment with the Journalism advisor who will provide the student with an audit which
will allow the student to see his/her remaining degree requirements. In addition, the Journalism advisor and the
student will be able to plan out the student's remaining semesters.

It is important that Journalism students know that they cannot take Journalism courses abroad unless those courses
are in an ACEJMC approved program or those courses are taught by UM Journalism faculty. Currently, the only
international Journalism program approved by ACEJMC is Pontificia Universidad Catolica de Chile. Similarly, there
is only one abroad program that is taught by Journalism faculty at the moment- the Salzburg Academy Program on
Media and Global Change. For information on the Salzburg program, please visit the program website.

Due to these restrictions on Journalism courses, most Journalism students use the opportunity to complete the
language portion of their Abstract Thinking Skills requirement or to complete some of their Upper Level
Requirements. However, Journalism students need to make an appointment with a Journalism advisor to be certain
of which requirements they still need to fulfill.


http://www.international.umd.edu/studyabroad/4790
http://www.international.umd.edu/studyabroad/3410

Guidelines for ARHU Students

(1) All students who are primary majors in ARHU are required to come in person for advising and course approval
PRIOR to departure for Study Abroad. Students needing specific courses approved for CORE or their majors
should plan to visit those specific departments prior to coming to ARHU. All ARHU students must meet with their
departmental advisors prior to coming to ARHU.

(2) All students who are secondary majors in ARHU should plan to provide a copy of their "PSA" to ARHU.

(3) Students who have completed 30+ credits on campus will generally be eligible for an exception to the Residency
Policy for the University. Please check with an ARHU advisor about your specific situation.

(4) Students enrolling in language courses abroad should ensure that the courses are not duplicates of what they
have already completed at Maryland.
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Guidelines for Students in the
School of Public Health

Students in the School of Public Health must meet with a Study Abroad Advisor and their department if they wish
to study abroad. Students should meet with Study Abroad first to talk about possible programs. Once students have
met with study abroad and have an idea of what classes they will be taking, students need to make an appointment
with an advisor in their department:

e HLTH- Dr. Hyde
e FMSC- Ashley Goulet
e KNES- Dr. Farmer or Dr. Scott

At this time, the advisor will determine how specific courses abroad will apply to the student’s degree. This is also a
good time to determine what other requirements are remaining.

Students needing specific courses approved for CORE, a minor, or another major should plan to visit those specific

departments prior to coming to meet with their department. Once the department has signed off on courses, the
final step is receiving Dean’s approval. This is done in Student Services Center, room 1304 HHP Building.
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Guidelines for Education Majors

Education students should begin planning early for a study abroad experience due to the highly structured nature of
our programs. It is also important for students to understand that many courses required for Education majors
cannot be taken abroad.

Therefore, we recommend the following process:

1.

Make an appointment with your Academic Advisor in Education to determine a) the semester, summer
term, or winter term that is most appropriate for studying abroad based on your Education major, and b)
the types of courses to consider taking abroad.

Elementary Education majors may consider studying abroad during their sophomore year or the fall
semester of their junior year. Another option is to consider a winter or summer term program. Courses to
consider include lower level Distributive Studies courses, CORE Advanced Studies, and Area of
Emphasis courses;

Early Childhood Education majors may consider studying abroad during their sophomore year or in one
of the winter or summer terms. Courses to consider include lower level CORE Distributive Studies
courses and CORE Advanced Studies;

Special Education majors may consider studying abroad during their sophomore year or in one of the
winter or summer terms. Coutses to consider include lower level CORE Distributive Studies courses,
CORE Advanced Studies, and program electives;

Secondary Education majors may consider studying abroad during their sophomore or junior year, but
must be mindful of the "fall-only" and "spring-only" course offerings unique to their major. Another
option is to consider winter or summer term programs. Courses to consider include lower level CORE
Distributive Studies courses and CORE Advanced Studies. Additionally, Secondary Education majors
should consult their Content Area double major Advisors (i.e. HIST, ENGL, MATH, etc.) to determine
any specific timelines or benchmark requirements for the double major as well as courses that would
apply to the double major requirements.

2. Make an appointment with Study Abroad Advisor to review the program options available during the term

you've selected to study abroad. During this appointment you can determine whether the courses offered
through a particular study broad program are acceptable for transfer to the University.

Make a follow-up appointment with your Education advisor to have your course selections approved for
their applicability to your program. During this meeting it is also advisable for you to review your four-year
plan (plan for degree completion) to insure that the study abroad term does not interfere with the
completion of College or major program benchmarks. (Please note: In order to determine the applicability
of a course taken abroad it may be necessary to take course descriptions to other academic units on campus
for evaluation.)
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Guidelines for Letters & Sciences (LTSC) Students

LTSC students wishing to study abroad must meet with both the Study Abroad Office and your assigned LTSC
advisor.

Students should go to the Study Abroad Office first to talk about program options and decide to which program
you will apply.

| f you are enrolling in 1) Maryland’ s semester p
semester, summer, or winter program with one of our partner organizations, OR 3) with a non-Maryland
semester program, follow the following procedure for getting courses approved:

1. A Study Abroad Advisor will help you begin to fill out your Permission to Study Abroatbrm, where
you list the courses you plan to take abroad.
2. If equivalences have not been determined for your selected courses, you will need to go to other
academic departments on campus to obtain signatures for the course equivalencies. For example, if you
plan to take a course dealing with the govern
Politics department to have an advisor review the course description and determine if the course is
equivalent to a Maryland course or will be an elective.
3. Once you have chosen courses, make an appointment with your assigned LTSC advisor to review the
equi valences for those courses atPSMaryl and an
4. After obtaining your advi s ortoTomS3eengnrLBC,wihoe, you
provides the official departmental permission.
5. Once you have both your advisor and Mr. Steen
Abroad Office.

If you are accepted to study on the Maryland -in-London or Maryla nd-in-Rome program, there is a different
procedure because all courses are resident credit. Follow this procedure:

1. Download the Course Registration and Advisor Approval forms from the Accepted Students page. (You
will receive the link when you are accepted to the program.)

2. Check the list of approved courses and their Maryland equivalences at London Metropolitan University
or the American University of Rome, available on our website. Use that to select courses.

3. Bring the Advisor ApprovalForm to your LTSC advisor for approval of your chosen courses.

If you are accepted to study on a Maryland faculty-led summer or winter term program, you do not need to
receive written approval from your LTSC advisor. The Study Abroad Office will register you for the course.

Remember to select courses for your semester abroad in consultation with your academic advisor and with your
4-semester plan in mind.

ix



Appendix B
Study Abroad Forms and Brochures

Included in this section are the following general study abroad brochures, handouts and
forms for your reference.

e Suggested Timeline for Study Abroad

e Study Abroad Process flowchart

e Study Abroad Procedures Checklist (for students who complete a PSA)
e Sample Advisor Approval form for Maryland in London

e Sample Advisor Approval form for Maryland in Rome

e Permission to Study Abroad Form Cover Sheet

e Permission to Study Abroad Form (sample)

e Study Abroad Presentation Request Form



Timeline for a Successful
Study Abroad Experience

The following is a suggestedtimeline for planning your study abroad experience. The timeline may
vary slightly depending on the type of program you ultimately choose, but this guide will keep you on

track for a successful experience.We

9 - 12 Months Pre

9 Months Pre

6 Months Pre

-Departure

Attend General Advising in the Study
Abroad Office

Research program optionsi our Peer
Mentors can help! saopeers@gmail.com
Investigate scholarship options

Note important deadlines

Apply for a passport

-Departure

Considering a non-UM program?
Schedulea meeting with a Study Abroad
Advisor before applying.

Considering a UM program? Apply
directly! No meeting necessary.

Meet with your academic advisor to see
how study abroad fits into your 4 -year
plan.

Compl ete the ELF
forStudy Abr oado onl i
Apply to your program! Be sure you
know your
vary.

Research visa regulations and
procedures for your destination.

-Departure
Complete your financial aid paperwork

Apply for a student visa, if required
Consider health needsi vaccinations,
medications, etc.

Make travel arrangements

Complete all required paperwork

If going on a non-UM program, meet
with a Study Abroad Advisor when
accepted to fill out your REQUIRED
APer mi ssion to

appl aud

pr ogi theyd s

Study

2 - 3 Months Pre

you

for deci ding adbo

-Departure

Attend pre-departure orientation

Pay all program bills--be sure your
student account is clear of outstanding
charges

Cancel housing and dining contracts in
consultation with Resident Life
Withdraw fr om UM courses for which
you are registered for the semester
youbdre away.

Determine how you will access funds
overseas.

Learn all you can about your intended
destination!

While Abroad

For m, fi
ne.

d e aed

Confirm that your study abroad
transcripts will be sent to 1101 Holzapfel
Hadlpl i cati on

Register via Testudo for the upcoming
semester.

Living encampus again? Complete your
housing contract on time.

Have the experience of a lifetime!

When You Come Back

Abr

Volunteer at the Study Abroad Fair

Send us your photos & videosi we 6 | |
them on our site!

Help out at pre-departure orientations
Become a Peer Mentor

Fill out your program evaluation

Tel | all your
study abroad!
oado for m.

j

u

friends
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